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EXHIBIT “B” 
GEORGIA EMERGENCY MANAGEMENT 
and HOMELAND SECURITY AGENCY 

Hazard Mitigation Grant Program 
Project Administration Guidelines: Financial Assistance 

 

This fact sheet provides a synopsis of information contained in the Recipient-Subrecipient 

Agreement and other applicable documents. Its purpose is to provide general guidelines for 

efficient and timely Hazard Mitigation Grant Program project administration. 

 

1. Project Identification – The Federal Emergency Management Agency (FEMA) has 

assigned project number HMGP 4400-0033 to this project. Please reference this 

number in all correspondence, as doing so will greatly assist us in processing any actions 

for this project. 

 

2. Documentation – You must keep full documentation to get maximum payment for project 

related expenditures. Documentation will be required as part of the approved Hazard 

Mitigation Grant Program project file. Documentation consists of: 

 

A. Recipient-Subrecipient Agreement 

B. Copies of checks, vouchers or ledger statements 

C. Contracts awarded 

D. Invoices or other billing documents 

E. Progress reports 

F. Record of advance or progress payments (where applicable) 
 

3. Funding – Cost sharing has been established at 75% federal, 10% state and 15% 

applicant. 

 

4. Debarred and Suspended Parties – You must not make any award or permit any award 

(subaward or contract) at any tier to any party which is debarred or suspended or is 

otherwise excluded from or ineligible for participation in Federal assistance programs 

under Executive Order 12549, “Debarment and Suspension”. 

 

5. Procurement Standards – You may use your own procurement procedures, which reflect 

applicable State and local laws and regulations, provided that the procurements conform 

to applicable Federal laws and standards. Below is a summary of key procurement 

standards that a Subrecipient should incorporate as discussed in 2 CFR Sections 200.318 

to 200.326. 

 

A. Conflict of Interest Policy – The Subrecipient must maintain written standards of 

conduct covering conflicts of interest and governing the performance of its 

employees engaged in the selection, award, and administration of contracts as 

required in 2 CFR Section 200.318. 


